
 

 

Tips for a Successful Outreach Lecturing Fund (OLF) Event 

The Outreach Lecturing Fund (OLF) allows US Institutions to Invite Fulbright Visiting 

Scholars to: 

 Give department or campus-wide lectures to students or faculty (or both); 

 Hold lectures in classrooms where the scholar can make a contribution to the 

discipline; 

 Meet with faculty to allow for an exchange of ideas; 

 Have informal gatherings with students and faculty; 

 Meet with community organizations, professional, cultural or religious groups, K-12 

schools and school districts that have a special interest in international relations. 

 

For Host Institution: 

1) Explore the Scholar List to find a Non-U.S. (Visiting) Scholar you would like to invite 

to campus:   

http://www.cies.org/fulbright-scholars 

 

 

http://www.cies.org/fulbright-scholars


2) Complete the OLF application form and send to OLF@iie.org for review as soon as 

possible, and no later than one month before your scheduled event. 

3) Extend hospitality to the Visiting Scholar upon his or her arrival, including local 

transportation to/from the airport, and/or a meal.  Cultural exchange is at the heart of the 

Fulbright Program! 

4) Invite faculty, administrators and students to the OLF session.  Promote the event with 

neighboring higher education institutions, community organizations, area Fulbright Alumni 

Association chapters and other groups that have a special interest in international 

relations. 

5) Distribute flyers and materials (that will be sent to you by IIE/CIES) to attendees. 

6) Upon completion of the event, please fill out the OLF Evaluation, send pictures and 

include a brief summary of the event to IIE/CIES (olf@iie.org) for use in our publications, 

blog and social media.  The Fulbright Visiting Scholar will not receive their award amount 

until these materials are received. 

 

  

http://www.cies.org/sites/default/files/documents/OLF-Application_0.pdf
mailto:OLF@iie.org
https://www.iiefeedback.org/se.ashx?s=612502250E83A0CE
mailto:olf@iie.org


For Fulbright Visiting Scholar: 

1) Please submit a copy of your SSN or ITIN, signed Electronic Funds Transfer (EFT) 

Authorization Form and voided check once IIE/CIES confirms you are approved for an OLF 

award. 

2) After approval is received for your trip, please book your travel as soon as possible.  The 

OLF is a travel grant and amounts are based on estimates at time of application.  If 

supplemental housing and per diem is requested by your host institution, you are also 

encouraged to make your reservations as soon as possible. 

3) Discuss your experiences as a Fulbright Scholar as it relates to your work at your home 

institution, your host institution and insights your have on international educational 

exchange. 

4) Encourage U.S. faculty that you encounter to consider opportunities available to them 

within the Fulbright Scholar Program.  IIE/CIES will send flyers and promotional materials to 

your hosts with more detailed information for distribution. 

5) Upon returning from your trip, you will only be reimbursed after we received the event 

evaluation from your host.  In order to facilitate your reimbursement in a timely manner, 

please coordinate with your host to ensure we receive this information within a week after 

your OLF trip. 

 


